
 

 
 

 

Report to: Cabinet Member: 
Planning and 

Building Control 
 

Date of Issue: 17 January 2023 

  Date of Decision: 

 
25 January 2023 

Subject: Draft Conversions to Flats and HMO Supplementary 
Planning Document – additional section 
 

Report of: Chief Planning 
Officer 

 

Wards Affected: All 

Cabinet Portfolio: Planning and Building Control 
 

Is this a Key 
Decision: 

No Included in 
Forward Plan: 

No 

Exempt / 

Confidential 
Report: 

No 

 

Summary: 
 

The purpose of this report is to seek the Cabinet Member’s approval of a new section 

to the draft Conversions to Flats and Houses of Multiple Occupation (HMO) SPD for 
consultation. 
 
 

Recommendation(s): 

 
That Cabinet Member approves: 

 
The new section to the draft Conversions to Flats and HMO SPD (as set out a Annex 
1 of this report) for consultation. 

 
Reasons for the Recommendation(s): 

 
To allow for new section to be included and consulted on in the draft Conversions to 
Flats and HMO SPD prior to its final approval.  

 
Alternative Options Considered and Rejected: (including any Risk Implications) 

 
To include the new section without further engagement – however there is a risk that 
this would not be afforded the same weight on the decision-making process 

 
Not to include new section – this would not allow us to insist on management plans 

and be unsure if they will be well run.  
 
What will it cost and how will it be financed? 

 



 

 
 

 

(A) Revenue Costs 

Any revenue costs associated with the proposed change will be met from within 
existing revenue budgets 

 
 
(B) Capital Costs 

 
There are no direct capital costs associated with the recommendations in this report. 
 
Implications of the Proposals: 

 
Resource Implications (Financial, IT, Staffing and Assets):  

Any revenue costs associated with the proposed change will be met from within 
existing revenue budgets 
Legal Implications: 

No legal implications 
 

Equality Implications: 

There are no equality implications.  
 

Climate Emergency Implications: 
 

The recommendations within this report will  

Have a positive impact  N 

Have a neutral impact Y 

Have a negative impact N 

The Author has undertaken the Climate Emergency training for 
report authors 

Y 

 
No impact. 

 
Contribution to the Council’s Core Purpose:  

 

Protect the most vulnerable: 
The new section will help us better ensure that HMOs are well run and provide good 

accommodation for all, including those who are vulnerable.  

Facilitate confident and resilient communities: 
The new section will help us better ensure that HMOs are well run and provide good 

accommodation for all, including those who are vulnerable. 

Commission, broker and provide core services: 
n/a 

Place – leadership and influencer: 
n/a 

Drivers of change and reform: 
n/a 

Facilitate sustainable economic prosperity: 

n/a 

Greater income for social investment:  
n/a 



 

 
 

 

Cleaner Greener 
n/a 

 
 
What consultations have taken place on the proposals and when? 

 
(A) Internal Consultations 

 
The Executive Director of Corporate Resources and Customer Services (FD 
7074/23) has been consulted  

 
Chief Legal and Democratic Officer has been consulted (LD5274/23) 

 
(B) External Consultations  

 

None. This will be done if approved.  
 

Implementation Date for the Decision 

 
Following the expiry of the “call-in” period for the Minutes of the Cabinet Meeting 

 
 
Contact Officer: Ian Loughlin 

Telephone Number: 0151 934 

Email Address: ian.loughlin@sefton.gov.uk  

 
 
Appendices: 

 
The following appendices are attached to this report:  
 

None 
 

Background Papers: 
 

There are no background papers available for inspection. 

 



 

 
 

 

1. Introduction/Background 
 

1.1 Last Autumn the Council approved several Supplementary Planning 
Documents (SPDs) for consultation purposes. This included a Conversions to 
Flats and HMO SPD. This document sets out the issues that will be 

considered for proposals that seek to convert larger properties into flats or 
homes in multiple occupation, including location issues, residential amenity, 

design and impact on local area. The consultation period for comments to the 
SPDs ended on 2 December 2022. The Local Plans team are currently 
reviewing the comments made and will look to finalise the SPDs this Spring. 

However, in the meantime it has been requested that an additional section to 
the Conversions to Flats and HMO SPD be added and this be consulted on 

separately. 
 
2. Management Plans for HMOs 

2.1 When proposals for new HMOs come to members at Planning Committee, 
some of the key concerns are to do with the future management of the 

premises if approved. This is often to do with potential anti-social behaviour, 
and how this will be managed, waste management and how the property will 

be run on day-to-day basis. 
 
2.2 To help resolve this, it is proposed that applications for new HMO conversions 

should be supported with a management plan. This will help support an 
application and be used to demonstrate to the decision-maker that the HMO 

premises will be well-run and managed. 
 
2.3 Therefore, it is proposed to add a new section to the Conversions to Flats and 

HMO SPD to require the submission of a Management Plan alongside an 
application for a proposal for a new HMO. The proposed new section is set 

out in Annex 1.   
 
 

3. Next steps 
 

3.1 If approved, the new section will be made available for consultation for 6 
weeks. Any comments made to this consultation will be considered alongside 
comments already received and approval of the final SPD will be sought in the 

Spring.  
 
  



 

 
 

 

Annex 1 

Proposed new section to the Conversions to Flats and HMO SPD. 
 

 
Management Plans 
 

The Council will require the submission of a management plan as part of the 
planning application for an HMO. The agreed management plan will need to be 

adopted by the landlord, and the use of the property as an HMO implemented in 
accordance with the agreed details. The management plan will be expected to cover 
matters such as:  

 The arrangements for the management and maintenance of all communal 

areas within the building.  

 The arrangements for the management and maintenance of the 

garden/outdoor space within the curtilage of the property, which includes the 

maintenance of garden walls and fences  

 How nuisance and annoyance to other occupiers of the house, or residents in 

neighbouring properties and the local area, is avoided, reduced by preventing 

anti-social behaviour from occupiers of and visitors to the property, and by 

effectively dealing with complaints made to the landlord directly or via the 

Council or Police. In this regard the Council’s guide for landlords to managing 

anti-social behaviour - sefton_landlord_asb_guide – should be considered.  A 

contact should also be provided for the reporting of complaints. 

 The keeping of records of complaints about antisocial behaviour which will be 

provided to the Council on request.  

 The management proposals for the servicing and the storage, transfer and 

collection of waste ensuring that appropriate arrangements are made.   

 Preventing the premises to be used by more tenants than the approved 

number 

 Commitment to securing relevant licences as required by Sefton Council  

This will ensure that there is a visible statement provided as part of the planning 
application process that provides greater clarity / detail about the arrangements in 

terms of the management of the property. This should not prove onerous for good 
landlords and will allow them to highlight good management practices. The 

implementation of the approved management plan will be secured by condition.  
 

https://www.sefton.gov.uk/media/1201/sefton_landlord_asb_guide.pdf

